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Percentage of placement of students

/teacher educators
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5.2.1.1- Number of students of the institution placed as teachers/teachers educators during the last five
years:-

LIST OF SUPPORTING DOCUMENTS

[ Appointment letters of 10% graduates for each year ]
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FIXED TERM CONSULTANCY CONTRACT
This consultancy contract (this “Agreement”) is made at Madla, Madhya Pradesh on the 1% day of Jul. 2024
Between

New Jersey Preschool is USA based American Concept Preschool by the Reggio Emilia Approach to early
year's education. Created by inspirational Educator Loris Malaguzzi in the 1940’s, the approach is an
educational philosophy of worldwide acclaim, based on the image of the child as capable, curious and
full of potential. We offer Preschool, Elementary and stimulating environment that instills in students a
passion for lifelong learning. New Jersey Preschool Mandla having its office Beside of the SBI main
branch Sharma compound, old malaria office ground floor Mandla, Madhya Pradesh. (Hereinafter
referred to as “Employer” or “New Jersey Preschool”)

And

Ms. Anushika Dubey date of birth 13/01/2001 and residing at Devdara Mandla M.P. (hereinafter
referred to as the “Employee”)

Nature and Duration of Employment

The present assignment is to support the school in designing school syllabus and admin mechanisms
along with the maintenance of school management and administration .

The Employee shall be engaged as Coordinator in New Jersey Preschool Mandla Branch. Her agreement
shall be effective for a fixed term which shall commence on 1* July 2024 and end on 30" Jun 2024.

Role of School Coordinators

The School Coordinator plays a key leadership role in welcoming and supporting Student Teachers,
meeting with Student Teachers and Mentor Teachers. The School Coordinator's role includes:

. Developing a creative learning community across the school

. to have knowledge, understanding and enthusiasm for creative teaching and learning as a key to
raising achievement, aspiration and motivation

. to build a community of creative learning practice across the school, involving all departments as
appropriate

. to involve parents, Governors and other members of the community extensively throughout the
programme

. to develop, through dialogue with the wider school community, an enquiry based approach which

addresses a range of issues relevant to the broader developmental needs of the school and its
learners and is linked to the school improvement plan

. to facilitate the long-term development of creative teaching and learning at a structural and
systemic level, using the Creative School Development Framework and other resources

. to establish a Creative Partnerships programme plan on an annual basis, linked to the Creative
School Development Framework self-assessment process Programme and project management

. to act as a facilitator in school, able to translate the school's vision for creative learning into
practical implementation

. to ensure that children and young people play a meaningful and active role in learning that can
truly reflect their interests, needs and enthusiasms

. to take overall responsibility for programme and project management, delegating extensively

across the school community and ensuring roles and responsibilities are understood clearly by all
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to coordinate, in partnership with the Creative Agent, meetings and activities with creative
practitioners, school staff and other partners

to ensure that external partners engaged in the programme are able to develop appropriate
communications across the school community

to ensure all programme activity is carried out with due regard to health and safety and the
safeguarding of children and young people

to ensure that all monitoring and evaluation requirements are fulfilled and that partners commit to
developing reflective practice throughout the programme

to actively network with other school partners and external partners linked with the programme,
attending Creative Partnerships networking meetings as appropriate Time requirements

School Coordinators will be expected to be released from other duties in order to ensure this role
is allocated sufficient time to attend planning, evaluation and networking meetings

Assisting with identifying and recruiting potential Mentor Teachers.

Coordinating Field Experience information and submitting information to the Field Experiences
staff.

Coordinating in-school placement arrangements.

Coordinating the arrival of Student Teachers and orientating them to the school environment, staff
and students

Communicating on a weekly basis with the Facilitator or Field Experience Associate.

Facilitating the inter-classroom observations.

Facilitating and monitoring the Whole School Project requirement.

Facilitating Mentor Teacher cohort meetings.

Participating in and/or facilitating the Student Teacher weekly cohort meetings with the University
Facilitator.

Providing leadership in the ongoing development of the Collaborative Schools Model principles.

Organize students into teams.

Establish coaches for each team. Teams cannot be formed without coaches.

Act as liaison between parents, coaches, students, administrators and teachers.

Meet with the coaches as a group to answer questions about team progress (or lack of) and to
answer any other questions.

Help coaches with required paper work.

Provide many materials (spontaneous books, videos, handbooks).

Help find required judges and workers for the regional tournament.

Resister teams with the state and international organization.

Be available by phone or e-mail almost any hour of the day or night (only a slight exaggeration) to
help solve any problems you may be having.

Organize dress rehearsal the week school programmes.

A. School Management

1) Teachers management
2) Dealing with parents
3) Interaction with teachers
4) Inspection in the classes
5) Updates in all the class groups
6) Function Organization
7) Teaching in UKG class
8) School Management
9) Time table making
10) Formats of exams
11) Arrangements of PTMs
12) Attention towards the activities of teachers
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13) Sharing of photos and video to the parents

14) Give notice to parents in proper time in the official group

15) Proper checking of notebooks and books time to time

16) Individual meeting with teachers time to time

17) Arrangements before the school leaving time

18) Support in admin matters - procurement, logistics and recruitment’s
19) Support Director /Principal in admin related matters

20) Correspondence with partner school for school related matters

21) Correspondence with Co founder for timely

B. Coordination support at state level

=  Support the staff at State/District level for familiarizing with the school systems and
settlement of disputes .

Supervision

=  The Employee shall report to and work under the direct supervision of the Director/Principal,
New Jersey Preschool, Mandla (MP), identified below:

= HName: Ms.Sita Prteti

= Pasition - Director/Principal, New Jersey Preschool Mandla

The Employee shall report to the Director/Principal, New Jersey Preschool Mandla {MP)and shall be
bound by the directives prescribed by the franchiser from time to time.

The Employee shall at all times, be required to carry out the duties and responsibilities assigned to her
by Director/Principal, Mew Jersey Preschool Mandla (MP), faithfully and diligently an in compliance

with the established policies and procedures, endeavoring to the best of his/her ability to give the
required contribution and support to the school.

Place of Posting

The Employee shall be posted at Beside of the 5Bl main branch Sharma compound, old malaria
office ground floor Mandla, Madhya Pradesh

Remuneration:

The Employee shall be paid a total monthly consolidated pay of Rs.10, 000 (Ten thousand only)

The compensation paid to the Employee has taken into consideration the requirement, status and
responsibilities of the Employee. The payment of salary shall be made to the Employee on a monthly
basis in accordance with the policies of the Employer, including normal payroll and shall be subject to
income tax deductions at source(if applicable).

Confidentiality

During the term of the Agreement and after its termination, the Employee is obliged to maintain
confidentiality with regard to all professional matters.

Travel

There is no travel involved in the assignment.

Consequences of Termination

Upon termination of this Agreement for any reason whatsoever, the Employee shall immediately return
all the properties entrusted to her by virtue of this employment to her direct supervisor, and take such
other actions including submissions of reports etc. As may be reasonably requested by the Employer.
Dispute Resolution

All disputes or differences whatsoever arising between the Employer and the Employee or relating to

the construction, meaning and operation of effect of this Agreement or breach thereof shall be subject
to the laws of India and exclusive jurisdiction of the courts at Mandla.
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